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August 13, 2026

Dear Parents and Guardians,

This letter is to remind you of the procedures that were implemented for events held in the
cafeteria during school hours where guests are invited to attend. These events include, but are
not limited to, promotion ceremonies, honor roll recognitions, dance performances, and magnet
fairs.

To help streamline visitor access and enhance the safety and security of our students and staff,
we have implemented the following procedures:

e Forall events held in the cafeteria with guest attendance, parents, visitors, and guests are
askedto line up outside the dome entrance no earlier than 8:35 a.m. This will allow for the
completion of morning student drop-off in that area.

e Please do not park in the circular driveway or in front of the school until arrival/dismissal
has been concluded.

e The gate to the dome entrance will open at 9:00 a.m.

e Ifthe event has arequired ticket, please make sure to have it with you to enter the event.

e Upon entry, visitors will be issued a guest pass and directed to the cafetorium.

e Atthe conclusion of the event, parents and guests will be dismissed from the side cafeteria
doors, where school staff will be available to assist you.

e Some events will have procedures in place so that you can sign your child out early if you
like once the eventis completed. These mayinclude, but are not limited to, promotion and
awards ceremonies. However, if you will also be signing out a student that is not at the
event, you will still need to exit the cafeteria doors and then re-enter by the front of the
school to the main office.

e Ifyourguestisastudentatthe school, please make sure thatthey enterthe dome entrance
with you and do not report to their homeroom classes. As guests they will exist with you
through the cafeteria doors at the conclusion of the ceremony/event.

These new procedures were put in place to create a clearer separation between visitors coming
to the main office and those attending special events. This will help us manage visitor flow more
effectively and provide an additional layer of security for our students and the school community.

Thank you for your understanding and cooperation as we continuously strive to improve our
school procedures and ensure a safe and positive learning environment for everyone. We
appreciate your attention to these guidelines.

The DAK8 Leadership Team



